LIBRARY INFORMATION FORM
WLS SUBSTITUTE LIBRARY ASSISTANT PROGRAM
Return this completed form to the Winnefox Administrative Office.  Forms can be sent on the delivery van or emailed to winnefoxoffice@winnefox.org.  
This form must be on file and updated yearly in order to use the Substitute Library Assistant Program. Feel free to attached information as needed.
	Information

	Library
	
	Phone
	

	Contact
	
	Email
	

	

	
	Emergency call list
	

	 
	Building Security 
Include where keys can be located, security system information when applicable, and written directions for building security issues.
	

	
	Disruptive Patron Procedure 
	

	
	Workflows Login Information
	User ID:


	Password:



	
	Other
	


W:/WLS/Substitute Lib Assistant Program/Library Info Form – Sub Lib Asst Program

